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1 INSTRUCTIONS FOR D-ZERO SHIFT CAPTAINS 

[1] Go to ES&H Section Home Page -> Radiation -> Administrative Functions  

->TLD Data Entry Form  (direct URL is:  

http://www-esh.fnal.gov/pls/fnal_user/tld_requests.html ) 

[2] At the prompt for a username and password – enter [See Shift Captain's Vade Mecum 

 for user name and password.] 

[3] Enter the Fermi ID Number 

(Employee, Visitor, or Contractor) of 

the person requesting the badge and 

click the “Submit” button. 

[4] The database will verify that the 

person has valid Radiological Worker 

Training and that all necessary personal information is available (e.g. address, 

etc.)   

[a] If radiological worker training is incomplete or expired, the adjacent 

screen will appear.  In that case, approval to issue the badge will then need 

to be obtained from the Particle 

Physics Division RSO (Wayne 

Schmitt, x4407, LRP (847) 

536-2084) or designee (Bill 

Freeman, x 3020).  Such 

approval is documented on a 

small card that is issued and 

signed by the RSO or designee.  

Once this approval has been 

obtained, deposit the card in the TLD drop box in the D-Zero control room 

and click the ‘Yes’ box indicating RSO approval to proceed to the next 

screen.  If approval is not obtained, click ‘No’ to exit the database and do 

not issue the badge.     
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[b] If rad worker training is valid or waived, and all personal information is 

available, then the adjacent screen will appear.  Verify the person’s 

identity (badge ID photo), 

complete or confirm any 

required additional personal 

information (address, etc.) if a 

screen requesting that appears, 

and click the “Submit” button. 

 

 

 

 

[5] Enter the “Chip Set ID” which 

is the 8-character alphanumeric 

code immediately below the bar 

code found on the upper front 

face of the badge being issued.  

(e.g. 9876543T) and click 

“Submit”. 

 

[6] Give the person the TLD badge 

and instruct him/her to return it at 

the appropriate time (e.g. the end 

of the current calendar quarter or 

the end of their visit to Fermilab, 

as appropriate.)  Point out the 

badge drop box in the D-Zero 

control room. 

9876543T

Landauer


